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1. General information about the kindergarten 

 

Name of institution:                 Summer Kindergarten in Újpest 

OM code:   034305 

Address of institution:             1042 Budapest Nyár utca 14.   

Telephone:   369-3050 

e-mail:    nyaroviujpest@gmail.com 

Webpage:    www.nyaroviujpest.hu 

Head of the institution:  Dr. Altner Edit 

Deputy director:  Béresné Kurucz Ágnes   

Secretary of the institution:  Braun Bianka Andrea 

 

 

 

2. Legal base 

 

The legal base of the Rules and Regulations:  

 

  2.1. 2011.CXC. Law about Public Education 

 2.2. 229/2012 (VIII.28.) Government Regulation about the implementation of Public 

Education 

 2.3. 20/2012. (VIII. 31.) EMMI. R. about the operation of educational institutions and 

names of institutions 

 2.4. 1997.XXXI. Law about Childcare and  Social Services 

 2.5. 2015.LXIII. Law about the modification of 1997.XXXI. Law about Childcare and 

Social Services in order to extend free meal plans in nursery and kindergarten 

 2.6. 328/2011. (XII. 29.) G. R. about personal care giving primary Child Welfare care 

and Childcare fees and the proof for request  

 2.7. 331/2006. (XII.23) G. R. about providing Childcare and Social Service functions 

and authorities also the organisation and jurisdiction of Social Services 

 

 

 

http://www.nyaroviujpest.hu/
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3. Kindergarten acceptance and enrollment procedure 

 

The enrollment to the kindergarten takes place after the application procedure. The date of 

pre-registration is between the 20th of April and the 20th of May and it is determined by the 

maintainer. Generally, the enrollment is permanent depending on the number of free 

places.   

 

Acceptance is only given to children who are 3 years old.  

 

The kindergarten can only enrol children under the age of 3 if the child turns 3 in the 

upcoming 6 months and every request of children in the district (with permanent or temporary 

residency) could be fulfilled.  

 

The Head of institution is in charge of organising the groups, depending on the opinion of the 

parents and teachers.   

 

 

 

4. Cases of Kindergarten placement termination  

 

4.1. If another institution already enrolled the child  on the exact day, 

 

4.2. If the official authority named by the Government Regulation gives permission for the 

parent’s request for the child’s absence of kindergarten, 

 

4.3. If the child has already been enrolled in school, on the very last day of the school year. 

 

 

 

5. Regulations of working hours, schedule 

 

5.1. Plan of the kindergarten term 

 

5.1.1. The kindergarten term lasts from the 1st of September to the 31st of August of the next 

year. 
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5.1.2. The kindergarten, depending on the decision of the maintainer, is closed for 5 weeks 

during the summer. The parents are to be informed until the 15th of February at the latest. 

During the closure, depending on justified reasons, parents can ask for daycare at the 

nearest  kindergarten that is open. The parents have to make their request by the 

deadline of paying the meal fees in May. Exceptions can be made under reasonable 

circumstances decided by the head of the institution. 

 

5.1.3. Between the 15th of June and the 31st of August  the kindergarten operates with a 

summer daily routine and merged groups.  

 

5.1.4. During school holidays if the headcounts decrease, merged groups are expected.  

 

5.1.5. The parents have to be informed about the changes made because of the holidays in 

time (at least 10 days earlier).  

 

5.2. Teacher training days  

 

5.2.1. The number of teacher training days cannot be more than 5 in each kindergarten term. 

Parents should be notified at least 10 days before the teacher training day.  

 

5.3. Kindergarten opening hours 

 

5.3.1. The kindergarten operates on a 5-day-long week (Monday-Friday) from 6 am to 6 pm 

with gradual starting and finishing hours. (in charge) 

 

5.3.2. Before lunch the children spend time with the kindergarten teachers. The daycare is 

provided with gradual starting and finishing hours. In addition, the kindergarten works with 

merged groups. Exceptions in the opening hours could be made by the permission of the 

maintainer. 
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5.4. Regulations of arriving and leaving the kindergarten 

Under reasonable conditions, these regulations could be formed, changed by 

the legislator, the maintainer or the head of the institution.  

 

5.4.1. We kindly ask the parents to accompany their children to the group rooms in person. If 

the child arrives with a sibling (at least 14-year-old sibling) please, notify the kindergarten 

teachers in writing. 

 

5.4.2. The children are not allowed to use the kindergarten equipment following the parents’ 

arrival. 

 

5.4.3. If it is not a parent who takes the child from the kindergarten, a written statement is 

needed to be given to the kindergarten teacher in all cases. In the absence of a statement, 

the child cannot leave the institution.  

 

5.4.4. We kindly ask the parents to give several other people's phone numbers beside their 

own, who could take the child if the parents get obstructed unexpectedly to the kindergarten, 

in order to avoid involving child care services. 

 

5.4.5. If the child is not taken until the closing hour of the building and the parents are not 

available, the kindergarten teacher has to take the child to Aranyhíd children’s temporary 

home at 15 Hajnal str. IV. dist.. (phone: 3 699 107)  

 

5.4.6. In the case the parents are separated, both parties have the right to take the child from 

the kindergarten until the institution receives a legal court statement from the parents, or one 

from the appropriate authority, stating otherwise . 

 

5.4.7. The kindergarten is not the place for visiting/chatting?  

 

 

6. Regulations on paying reimbursement 

 

6.1. Paying the reimbursement by cash is only possible on an exact day (between 7:30 and 

16:00)  which can be found on the kindergarten website 
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6.2. The requests for free meals should be made via email (sent to 

nyaroviujpest@gmail.com) following the deadline, which the parents get notification about in 

email as well. Email confirmation is sent  to parents from the institution. 

 

6.3. The online requests can be taken at http://regisztracio.ebedbefizetes.ujpestgi.hu/. 

 

6.4. Beside the cases above, extra requests can be made only under reasonable 

circumstances. Permission can be granted by the head of the institution if the parents 

submit a written request. In these cases,placing the meal order takes 3 days (with merged 

groups it is possible only in extraordinarily reasonable cases if the head of the institution 

grants permission individually). 

 

6.5. The parents can get information about the dates on the webpage. Parents are notified 

about the dates and fees a week before the deadline, by the poster/notice on the front door.  

 

6.6. The incidental absences - in ordering the meal requests - should be written in the 

notebook at the entrance every day until 8 am. If this is not possible, the cancellation can be 

made by phone through the secretary. The cancellation becomes valid  after 24 hours and 

will be credited at the next payment. In case of online requests the cancellation is also made 

online. The meals cannot be cancelled via Facebook or email!  

 

6.7. If the absence was not reported, the parent cannot request reimbursement.. 

 

6.8. If the child is absent from the kindergarten during the term, the kindergarten pays back 

the meal fee at the next payment. If the parents receive the decision of any kind of support 

with an earlier validation date, the kindergarten pays back the meal fee from the date of the 

validation. 

 

6.9. The child is entitled to a free meal by the parent’s statement (the terms and conditions 

can be found on the webpage of the institution). 

 

6.10. The meal cancellation regulations are also applicable in this case.  

 

 

 

mailto:nyaroviujpest@gmail.com
http://regisztracio.ebedbefizetes.ujpestgi.hu/
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7. Regulations on proof of the child’s absence 

 

The child’s absence must be reported and certified. 

The certification is compulsory for every child who attends kindergarten without being 

acquitted. The absence is certified if: 

 

7.1. the absence is not more than 5 days and the parent submitted a request in 

writing to the kindergarten teacher previously, 

7.2. the absence is more than 5 days and the parent submitted a request in writing 

to the head of the institution previously and got a permission (only once in a half term) 

7.3. in reasonable cases the parent can certify max. 3 days in a term 

subsequently, 

7.4. the child was ill and had a printed doctor’s note with date and diagnosis (doctor’s 

note is compulsory for return). The child is only allowed to attend kindergarten with this 

note.  

  7.5. there is no need to certify the days of school holidays, 

 7.6. the cause of the child’s absence is official (social services /child care service 

actions). 

 

If the child’s absence is not certified it is considered to be uncertified.  

 

 7.7. If the child takes part in education according to the Nkt. 8. § (2) paragraph and 

has a more than 5-days-long absence in a term uncertified, the head of the institution 

depending on the 331/2006. (XII. 23.) Government Regulation notifies the competent 

authorities (Social Services and Child Care Services). 

 

 7.8. If the child takes part in education according to the Nkt. 8. § (2) paragraph and 

the uncertified absence reaches 11 days, the head of the institution notifies the general 

infringement authority.  

  

 7.9. If the child takes part in education according to the Nkt. 8. § (2) paragraph and 

the uncertified absence reaches 20 days, the head of the institution immediately notifies 

the competent Social Services according to the child’s exact residency.  
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8. GDPR 

 

Every employee of the institution has a data protecting and confidentiality obligation. 

 

 

 

9. The rules of using the kindergarten 

 

In reasonable cases these rules could be formed and changed by the legislator, 

maintainer, head of the institution.  

 

9.1. We kindly ask the parents not to enter the group room or the children’s bathroom in 

outdoor shoes.  

9.2. We kindly ask the parents to bring the children clean and tidy. 

9.3. We kindly ask that the children’s clothes be weather-appropriate and safe (skidproof 

shoes in great condition - slippers are not allowed!) 

9.4. We kindly ask you to provide enough change of clothes and sportswear and place them 

in the sacks with symbols on them.  

9.5. It is not allowed to bring dangerous, harmful toys, jewellery or valuable objects  to the 

kindergarten. It is not allowed to bring anything which is not necessary to the kindergarten. If 

these rules are not followed, the kindergarten will not take responsibility for the loss.  

9.6. For group events parents can ONLY bring foods which are commercialised not 

homemade.  

9.7. Eating in the corridors and the changing rooms is not allowed at the kindergarten. 

9.8. Bringing bicycles, scooters and other vehicles into the building is not allowed! You can 

place them in front of the building in the bicycle-shed (The kindergarten cannot take 

responsibility for the vehicles which are placed here). 

9.9. We kindly ask parents to bring the children until 8:45 am to the kindergarten. 

9.10. If the children are ill or contagious or have a fever, they are not allowed to attend.  

9.11. We kindly ask parents not to bring any medicine to the kindergarten, since we cannot 

give them to the children! Exceptions are the regularly taken life-saving medication r on 

doctor’s order.  

9.12. The absence has to be reported to the kindergarten on the first day of the sickness. 

9.13. The child’s food allergy has to be certified by a doctor’s note. A child with allergies like 

this can eat only from food which is approved by the parents or childcare.  
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9.14. In case of contagious illness the kindergarten has to be notified by the parents in 

order to take the necessary steps of prevention.  

9.15. f the child feels ill at the kindergarten (has fever, being sick, has diarrhoea, coughs, 

dyspnea, loose smell or taste, has headache, muscle pain, shaking, exhausted, pink eye, 

rash etc.) the parent has to come for the child in the shortest possible time after being 

notified. The child has to be taken to the doctor’s. In this case the child can only return with 

a doctor’s note.  

9.16. Children receive first aid if they are injured at the kindergarten. The first aid is 

typically given by the kindergarten teacher who is responsible for it:  

 if the child needs doctor’s help we call the ambulance and notify the parents in the 

shortest time possible 

 if it is not obvious that doctor’s help is needed we consult with the parents over the 

phone and then decide to: 

 call an ambulance 

 ask the parents to take the child to the doctor 

 after monitoring the child for a while, consult again later with the parents 

If the recovery after the injury lasts more than 8 days we talk about an accident. The parents 

have to submit the outpatient page to the kindergarten and the institution reports the accident 

in the online system of the Educational Authority. The parents get a copy of the record, the 

other gets archived.  

9.17. When parents take home the children from the kindergarten, after their arrival they 

are responsible for the children. Please, be aware of the safety regulations! 

9.18. The children are only allowed to take part in an event outside the kindergarten with a 

written permission from the parents.  

9.19. Smoking and drinking alcohol is not allowed in the vicinity of the kindergarten. 

9.20. Marketing activities are not allowed in the kindergarten. 

9.21. The employees, the parents, guardians and every person without connection with the 

kindergarten are not allowed to: 

 disturb the educational activities, work 

 behave aggressively or threateningly 

 it is forbidden to cause any scandal, public nuisance or show aggressive 

behaviour!  

Their obligations:  

 Respect others rights and dignity 

 Show respect in their behaviour and communication to others 

 Show exemplary behaviour in the kindergarten. 

9.22. Contacting the parents and harmonising the educational work together are possible: 
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 2 or 3 times in a term on parents-teacher meetings (record, attendance sheet are 

made) in person or online 

 On open days the parents after an agreement with the kindergarten teacher can visit 

the group and check the everyday activities (note is made) 

 at parent- teacher conferences organised after agreement (note is made) 

 Online family visits on demand (note is made) 

 Via posters on the notice board 

 On the webpage of the kindergarten - www.nyarioviujpest.hu 

 At kindergarten events, trips 

 Facebook, Instagram 

 

 

10. Attending school 

 

1. A development  sheet is filled out for every child since entering kindergarten. In every half 

term we give assessment of the development areas and the differential educational methods 

if needed for productive development. The parents are regularly notified during the term. 

 

2. In the case of a child who attends a big group, we consult with the parents at a parent-

teacher conference at the beginning of the term. The parents can request the professional 

opinion from the kindergarten about the child’s state of development. The deadline of the 

request is the 30th of November. 

 

3. The parents are informed about the school attendance opportunities by a poster on the 

notice board.  

 

4. Every child with compulsory school attendance has to be enrolled in the nearest 

competent school, regardless  of deciding to stay another year in kindergarten! 

 

5. If the child has a compulsory attendance and it is not fulfilled/completed, the regional office 

of the Government Office notifies the parent about their obligations.  

http://www.nyarioviujpest.hu/
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11.  The principals and forms of rewarding the children  

 

The development of a child is not compared to other children.  

If we notice, even a small step, we encourage the children to improve by praising them. 

 We believe in positive reassurance in order to achieve experiences of success.  

 

 

 

12. Forms of discipline and the principals of use 

 

The teacher motivates good behaviour by giving them good and positive examples.  

If the child breaks the rules of the group, the teacher firstly gives a warning about the 

possible consequences that are to follow if the child cannot follow the rules . If this remains 

ineffective, the teacher advises another activity or tries to change the behaviour of the child 

by removing them from the activity.  

 

 

13. Exceptional events 

 

In extreme cases, exceptional events, the regulations have to be followed. The most 

important thing is the safety of the children.  

 In case of a fire alert, the action is according to the fire drill plan. Raising panic is not 

allowed. 

 

 

14. In charge of child care 

 

The tasks of childcare are the duty of every kindergarten teacher. If there are any childcare 

related issues, the head of institution and the person in charge of childcare services has to 

be notified.  
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15. Complaint procedure regulations 

 

15.1. Any complaint has to be discussed and cleared with the one who is targeted by the 

complaint firstly. If this is ineffective, further steps have to be taken.  

 

15.2. The parents (representing their child or themselves) can turn the problem to the 

kindergarten teacher of the group. The teacher examines the situation and the justness of 

the complaint.  

 If it is not just, the teacher clarifies the situation with the complainant. 

 If it is just, the teacher turns to the parties and tries to resolve the situation. 

 

15.3. If the problem can not be solved, the parties can turn to the head of the institution.  

 The head of the institution discusses the matter with both parties. If a verbal 

complaint handling is not comforting, examination can be requested in writing, which 

has to be answered in writing as well within 15 days. 

 

15.4. If the complainant is not reassured by the answer, the complaint is forwarded to the 

maintainer by the complainant or the head of the institution. The maintainer involving the 

head of the institution examines the complaint and gives an offer to resolve it together.   

The maintainer discusses the matter with the complainant and they record the agreement 

in  writing. 

If this is successful, the problem and the situation was solved effectively.  

 

15.5. If the parents are not satisfied with the result, they can report their complaint to the 

educational ombudsman. After the case has been examined, judicial proceedings can be 

requested.. These proceedings are ruled by the law. 
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If the complaint is not received at the appropriate or competent stage, it has to be 

forwarded or committed to the appropriate one and the complainant has to be informed 

about it. 

The received complaints and announcements are revised each year in order for  

improvement and the better quality of the institution.  

 

16. Entry into force 

 

Entry into force by acceptance. 

 

Modification of the rules and regulations could be made if the legal background is changed 

or  30 % of the teachers request modification.  

 

The way of publishing: 

1. It is presented at the first parent-teacher meeting after the enrollment. 

2. It could be read on the wall of the office and the  the group noticeboards 

3. Available at the webpage of the kindergarten. www.nyaroviujpest.hu 

 

 

31th August 2022, Budapest    

   

 

 

         Dr. Altner Edit  

        head of the institution 
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17. The statement of Board of Education 

 

We acknowledge  and accept the Rules and Regulations of Summer Kindergarten. 

 

__________________________ ___________________________ 

__________________________ ___________________________ 

__________________________ ___________________________ 

__________________________ ___________________________ 

__________________________ ___________________________ 

__________________________ ___________________________ 

__________________________ ___________________________ 

__________________________ ___________________________ 

__________________________ ___________________________ 

__________________________ ___________________________ 

 

31th August 2022, Budapest    

 

 

 

 

18. The statement of the community of the parents 

 

We acknowledge and accept the Rules and Regulations of Summer Kindergarten. 

 

In the name of the community of tha parents: 

________________________ 

 

31th August 2022, Budapest  


